THONG BAO TUYEN DUNG

1) Vi tri lam viéc: Nhan vién XUAT - NHAP - HANG

- Thoi gian lam viéc: gio hanh chinh 7h00-17h00. Th 2 dén trwa th 7.

- Nghitrua 1,5 tiéng; nghi chigu thir 7 va chid nhat, nghi I& tét theo quy dinh.
- Lam viéc tai dja chi céng ty.

2) Nop ho so:
- Nop hd so qua dja chi email: manager.hgfood@gmail.com SDT: 094.189.3399 A.Tién.
- Hodc gtri vé dija chi céng ty: 622/24A Cong Hoa, Phudrng 13.Q.Tan Binh. HCM

3) M6 ta cong viéc:

- Nhan, trd hang hoéa tir nha cung cap va khach hang.

- Nhan ching tlr don hang tir bd phan ké toan, Admin; sap x&p don hang theo tuyén giao
hang ma Admin chi dinh, cho titng nhan vién giao hang.

- Xudt hang va ban giao cho tirng nhan vién giao hang theo héa don chirng tir phiu xust

- Kiém kho, bdo s& lugng hang tdn kho dinh ky cho Admin va quan ly.

- Phé&i hop logistics ddm bao dich vy giao hang theo tuyén d3 c6 k& hoach cho nhan vién
di giao hang.

- Quan ly chat lugng hang héa khi giao - nhan hang tai kho va trong qua trinh luu trir tai
kho (trdnh tinh trang hang héa hu héng do qua trinh s3p xép, lvu kho ....)

- Ph&i hop voi Nha Cung Cap dé tra hang v& nha may didng thei gian quy dinh

- Phoi hop bd phan dit hang quan Iy tdn kho hop Iy, dam bao ton kho theo quy dinh.

- Bdo cao kip thoi nhitng san phdm c6 kha néng hét han (theo quy dinh caa tirng mat
hang) dang con trong kho cho quan Iy tryc tiép dé c6 hudng din xir Iy

- Quanly, bdo cdo s8 ligu nhap xudt kho trén s8 séch va thyrc t& khép véi nhau va chju
trach nhiém khi léch kho xay ra.

- Nhiém vu khac do cong ty giao cho...

4) Quyén lgi:
Luong 7 trigu + thudng KPI 1tr ... (Lwong c6 thé cao hon tuy ning lyc )
- Hudng day di céc ché dd BHXH theo quy dinh caa Phap luat
- Thuédng L§, Tét, lwong thang 13.. theo két qua SXKD va quy dinh chung clia Cong ty
- Mbi trudng lam viéc chuyén nghiép, than thién va cé nhidu co hoi thang tién, phat trién
- Hb trg may tinh laptop lam viéc tai cong ty.
- Duoc cong ty dao tao, hudng dan nhiép vy trong cong viéc.
- Teambuilding, du lich hang ndm cung céng ty

5) Yéu cau:
- Nam, c6 strc khoe t6t, tinh than hoc hi, chju khé...
- Hoc trung cp, cao dang nganh ky thuat thyre phdm, thiy hai san,..kho van..
- Biét sir dung may tinh, excel,.. tin hoc van phong.
Trudng phong nhan sy
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